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nt to be good manager? Then
tips for you,

* Has time to listen to his subordinates
and colleagues.

* Respects each member of his team

* Never expects others to follow rules
which he himself doesn’t follow

* Has excellent communication skills

* Takes responsibility

» Does not pretend to be an expert on
what he is not

* Never repeats a rumor that would
heart someone’s reputation

* Knows how to dress, on the job and
off the job - understands appropriate
attire for business

* Answers all invitation promptly, either
by writing or calling

* Is punctual or if delayed, always
informs in advance that he will be late

* Picks up the bill at the restaurant,
when it is his turn without overtly
miserly

R.S.Kharul
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