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Settlement of Pension Claim
(Form-10D) in the month of
retirement & handing over PPO on
the date of retirement

Procedure and Document Required for
online claim 10D settlement

EMPLOYEES PROVIDENT FUND ORGANISATION
MINISTRY OF LABOUR & EMPLOYMENT,GOVT.OF INDIA

_




Complete Process Flow
T
T

3. Pre-requisites: Nomination for online claim 10 D

4. Advance payment of contribution (T+2) —
5. Filling claim 10 D online —

6. Attaching additional documents with duly signed scan copy of

filled form

i 7. Emailing duly signed claim form along 3



1. Pre-requisites: KYC

KYC in Unified Member Portal must be updated

ULink Aadhar card, Bank account in member portal & approve by employer portal.
MENU — Manage > KYC

EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA B3R [+ togou

MINISTRY OF LABGUR & EMPLOVMENT, GOVERMMEMT OF INDIA

fHome View = Manage « Account = Online Services =

Add KYC a
Select Document Type Document Mumber Narme ag per Document Othar
| Bank DOCUMENT NUMBER NAME AS PER DOCUMENT
0 PAN DOCUMENT NUMBER NAME AS PER DOCUMENT
a AADHAAR
0 Passport EXPRY DT
] Driving License EXPRY DT
| Eection Card
| Ration Card
| National Population DOCUMENT NUMBER NAME AS PER DOCUMENT
Ragistar

=**Submit document proof to your employer.

EET



2. Pre-requisites: Profile

Update member details i.e. Passport Size Photo, address, email id in member
profile in member portal. MENU — View > Profile

@ EMPLOYEES' PROVIDENT FUND ORGAMISATION, INDIA
# Home View = Manage - Account - Online Services
& Member Details
#
s
Member Details
Maiiie ’
% Quick Uins Date Of Birth s
Passbook Gender ,
Service & Nomination Father's/ Husband's Name
Relation
Is International Worker NO
Qualification GRADUATE 4
Marital Status MARRIED s
Permanent Address ' 4
Current Address ’
Differently Abled NO




3. Pre-requisites: Nomination

e-Nomination replaces physical nomination

T —

+ Member can nominate for PF, EDLI & Pension + No need of any intervention from Employer
+ Member can have more than ane nominee with + No witness, No approval, No paper work

percentage and can change nominees onling

e-Nomination

Employee duty Ease of doing

Logon to UAN ~ Save Family ~ Fix percentage ~ Any change in Nomination or decide to add

Nominate ~ e-Sign ~ OTP ~ Approved ) J
Follow the process amend Family details, fix new

percentage, nominate & e-sign for approval




3. Pre-requisites: Nomination

Update e-nomination family member details as per aadhar card & upload Passport
Size Photo in family details column in member portal. MENU — Manage> E-
nomination. (Rquired Browser : Mozolla Firefox +58 and above)

EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA

MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA

# Home View ~ Manage - Account ~ Online Services ~

Family Declaration

En @ Logout

Having Family? ®ves ONo

Add Family Details

Date of Birth® Gender*

Name*

~Select Ge | ¥|

DO/MM/YYYY

Relation® Address* Bank Account Details Guardian Photo* Rem
—-Select Rel v IFSC:
l'—l Locality (Max Length 30 char o |
Enter IFSC Cor
Sl g Branch Name :
City Branch Name
Select State ‘:1 Click Here Ta
= Upload Photograph
— Account Number :
---Select District-- L
& Digit Pin Code

Save Family Details




5. Fill claim 10D online

UNow process form 10 in online service column in member portal by using of
mobile OTP with uploading scanned copy of cheque/passbook. MENU — Online
Services> Claim (Form-31,19,10c&10D)

EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA I | togout

ISTRY OF LABOUR & EMPLOYMENT, GO IMENT GF INDIA

Manage =  Account Online Services «

Please choose claim form type: PF Withdrawal / PF Advance / Pension Withdrawal

Hrarge Fag/Mobile Number A25ERT00

yfreaie @ W@ Universal Account Number (UAN)

letters)
~zyrif} s e (‘h’:f‘?ermanenl Account Number (PAN) KHUPMSI0XX
Date Of Joinng 01-09-1984
1 want to apply for MONTHLY PENSION (FORM-10D) (¥

Type of Pension daimed SUPERANMNUATION
Details of Scheme Certificate (if any) State:| --—--- Select State-------- et
Office: v
Scheme Certificate Number: Ente
Deferred Pensions | ) Yes O'No
Deferred Pension Age Deferred Pension Age--——— [v

Deferred Pension Contribution === Deferred Pension Contributi |V



5. Fill claim 10D online

UNow process form 10 in online service column in member portal by using of
mobile OTP with uploading scanned copy of cheque/passbook. MENU — Online
Services> Claim (Form-31,19,10c&10D)

EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA -a]ala-NENEEET

MINISTRY OF LABQUR & EMPLOYMENT, GOVERNMENT OF INDIA

A Home View - Manage ~ Account - Online Services -

Deferred Pension Contribution | Deferred Pension Contributi | ¥}

Family Details Name Date of Birth Gender Relation
03/06/1972 FEMALE Wwife
23/06/1958 FEMALE Daughter
04/09/2006 FEMALE Daughter

Employee Address*

Bank Details* Bank: 73 |
Bank Account Number: | Account Mo
IFSC Code: /5t
Name of the Bank:
Branch:

State:



5. Fill claim 10D online

UNow process form 10 in online service column in member portal by using of
mobile OTP with uploading scanned copy of cheque/passbook. MENU — Online
Services> Claim (Form-31,19,10c&10D)

EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA
OF LABOUR & EMPLOYMENT, GOVERNMENT QF INDIA

MINI

Account ~ Online Services ~

Bank Detalls®  Bank: X

Bank Account Number: Accol

IFSC Code:

Name of the Bank;

Branch:

State:

Upload Scanned copy of cheque/passbook* No file selected.

“H e g s 49 g u o o it et el ol e R & ana ol . 11 s s e Rrerwn o s e wfba wlt st o ma 1
| certify that | have gone through the data seeded in UAN Portal and found all data including Form No.1i{Wew), bank account details and Aadhaar number.

O 1am applying for this claim using my Aadhaar credentials. Certified that the particulars are true 10 the best of my knowledge, | further certify that | have gone through the data
seeded in UAN Portal against my UAN and found all data, Bank Account Details (Bank Account and IFSC) and Aadhaar number, PAN to be correct and these belong to me, Please
make the payment into the bank a<count mentioned in the UAN Portal,




6 & 7. Attaching and sending documents
at Email ro.bandra@epfindia.gov.in

1. 10D PDF copy already generated by online claim in member portal.
2. Scanned copy of Aadhar card & birth certificate/ school cert/passport of member. Preferably
colored and Clear.

3. Scanned copy of Aadhar card & birth certificate/ school cert/passport of all members those are
eligible for pension benefit. Preferably colored and Clear.

4. Scanned copy of Annexure- K member’s previous service (if required in the case).

5. Scanned copy of 7PS/ monthly wage details of last 5 years (for Exempted Estt.)

6. Scanned copy of wage details at the time of 15/11/1995. (If applicable & required)

7. Scanned copy of Joint declaration if member father name wrong/abbreviated in system.

8. Scanned copy of bank passbook or cheque(containing printed name ). Preferably colored and

Clear.
9. Scanned copy of break in service certificate on establishment letter head.
10. Scanned copy of member form 4PS & 5PS. (If required - for Exempted Estt.)
11. Color Scan Copy of Death Certificate of Member in case of Widow/Children Pension.

* Note all documents must be signed & seal by employer for process the claim.



Thank You



